
LETTER OF SUPPORT REQUEST 

FOR THE FAMILY POLICY BOARD

	APPLICANT NAME:
	     

	

	APPLICANT PHONE NUMBER:
	     

	

	APPLICANT EMAIL ADDRESS:
	     

	

	DATE OF REQUEST:
	     
	DATE DUE:
	     

	

	ARE YOU A MEMBER OF THE FAMILY POLICY BOARD?
	     

	IF NO, INDICATE NAME OF FAMILY POLICY BOARD SPONSOR (required)
	     

	Please Note:  Sponsor must indicate their support to Tammy Hoskins to begin this letter of support process

	
	

	AGENCY OFFERING GRANT:

(name and address for letter of support)
	     

	

	AGENCY APPLYING FOR GRANT:
	     

	

	PARTNERING AGENCIES:
	     

	

	NAME OF GRANT:
	     

	

	HOW DOES THIS GRANT PROJECT OR ACTIVITY SUPPORT THE FAMILY POLICY BOARD’S PRIORITIZED ISSUES AS DEFINED BY ITS 2010 ACTION PLAN (which can be found on the Family Policy Board website under Strategic Planning Documents http://www.co.la-crosse.wi.us/HumanServices/fc/policy.htm :

	     

	

	SHORT DESCRIPTION OF AGENCY(S) APPLYING FOR GRANT:

	     

	

	GENERAL DESCRIPTION/PURPOSE OF GRANT:

	     

	

	WHAT NEED IS BEING MET BY THIS GRANT/ANTICIPATED OUTCOMES:

	     



Guidelines for Family Policy Board Letters of Support 
Guidelines for Drafting a Letter of Support for the Family Policy Board

Once you have contacted and found support from a Family Policy Board sponsor, you will need to draft your own letter of support.  Keep in mind that the minimum turn-around time once the letter is in-hand is five days, so earlier is better than later.  

Contents:

You should feel free to include whatever information will best serve your application, but at a minimum, your letter should include the following:

1) Short Description of your agency and funding request;

2) Summary of the project or activity;

3) Your Relationship with the Family Policy Board;

4) How project or activity (defined in #2) will support the Family Policy Board’s
 prioritized issues, as defined by its 2010 Action Plan; or, if it does not;

5) Other essential Community Needs the project or activity proposes to meet.

Note for item 4 above, the Family Policy Board’s prioritized issues as defined by its 2010 Action Plan can be found on the Family Policy Board’s website under Strategic Planning Documents http://www.co.la-crosse.wi.us/HumanServices/fc/policy.htm.

Please keep in mind that this is not an exam—if you do not know the answer(s) to #3 and #4, please feel free to discuss with your sponsor or to simply skip to #5.  The Board is intent on the process not being overly cumbersome.

Letters that do not include the information listed above will be returned to the requestor for revisions before being passed along to the Board.

Next Steps:

As soon as your letter is received and meets the content requirements, it will be passed along to the Board for approval; the signature process, once approval has been made, should be fairly quick.  The responsibility of getting the letter drafted and submitted on time for deadlines is yours.  

Even though the Family Policy Board will do everything in its powers to return your letter by or before the 5-day minimum turnaround time, it will not be held responsible under any circumstance for letters not returned to the requestor in time for any application deadline. 

Dated:  1/20/11
See attached guidelines for preparing a draft letter of support for Family Policy Board approval





If you would like to request a Letter of Support from the Family Policy Board, please complete this form and email it, along with a drafted letter of support, to Tammy Hoskins at � HYPERLINK "mailto:Hoskins.tammy@co.la-crosse.wi.us" �Hoskins.tammy@co.la-crosse.wi.us� for processing.


TURNAROUND TIME=5 DAYS MINIMUM ONCE DRAFTED LETTER AND SPONSOR SUPPORT IS SUBMITTED








